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Today’s	Speaker	

Marissa	Burger	
Quality	Control	Manager,		
Resource	Associates	
•  11	Years	with	Resource	Associates	
•  Reviews	over	200	applicaAons	a	year	
•  Federal	Reviewer	
•  Contributor	to	some	of	the	highest	scoring	federal		

proposals	in	the	Country	
•  Background	in	Technical	WriAng,		Journalism,	and	

CommunicaAon	Studies	



Agenda	

•  What	is	an	RFP	(Request	for	Proposal)?	
•  Other	common	names	for	grant	guidelines	
•  The	5	secAons	of	a	standard	grant	RFP	
•  What	to	include	in	each	
•  Things	to	watch	for	and	be	aware	of	
•  Reasons	to	contact	a	program	officer	



Lifecycle	of	a	Grant	CompeAAon	

Money	Allocated	
Funder	Develops		

Guidelines	
(RFP)	

Funder	Releases	
Guidelines	



Lifecycle	of	a	Grant	CompeAAon	
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Funder	Scores	
ApplicaAons	

Funder	Makes	
Awards	
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What	is	an	RFP?	

•  RFP-Request	for	Proposal	
•  NOFA-NoAce	of	Funding	Availability	
•  Grant	Guidelines	
•  RFA-Request	for	ApplicaAon	



How	are	they	different?	

•  They	all	have	the	same	informaAon	
•  Each	Department	(state	or	federal)	has	a	
different	way	of	developing	its	guidelines	

•  FoundaAons	also	have	their	own	way	



Example	

•  Office	on	Violence	Against	Women	(OVW)	
TransiAonal	Housing	for	VicAms	of	Sexual	
Violence	

	



SecAons	of	an	RFP	

Need	

Program	Design	

OrganizaAonal	Capacity	

EvaluaAon	Design	

Budget	and	Budget	NarraAve	



Also	VERY	Important	

Appendix	

Deadline	

Requirements	

Contact	InformaAon	



SecAons	of	an	RFP	

Why	do	you	need	this	grant?	What	need	is	present	in	your	community?	Need	
• Demographics	and	StaAsAcs	
•  Independent	Studies	
• Literature	Reviews	

What	are	you	planning	to	do?	How	are	you	going	to	do	it?	Program	Design	

• Goals	and	ObjecAves	
• SMART	Format	
• AcAviAes	

Who	is	going	to	do	it?	Why	are	they	qualified?	Organiza@onal	Capacity	

•  IdenAfy	people	in	charge	
• Describe	their	qualificaAons	
•  Job	DescripAons	

•  Baseline	Measures	
•  QualitaAve	Stories		

•  Timeline	
•  People	Responsible		

•  Partners	
•  Advisory	Commicees		



SecAons	of	an	RFP	
How	are	you	going	to	evaluate	your	success?	What	are	you	going	to	
measure?		Evalua@on	Design	

• Who	is	responsible?	
• What	are	you	measuring?	
• How	are	you	measuring	it?	

How	are	you	going	to	spend	the	funding?	How	is	it	connected	to	the	
ac;vi;es?	

Budget	and	Budget	
Narra@ve	

• Breakdown	of	Costs	
• ConnecAon	to	AcAviAes	
• Annual	Expenses	

Extra	documents	to	support	your	appeal	Appendix	

• Lecers	of	Support	
• Memoranda	of	Understanding	
•  Job	DescripAons	

•  How	are	you	going	to	
disseminate	results?	

•  How	are	you	going	to	make	
cyclical	changes?		

•  Matching	
		

•  Resumes	
•  Logic	Models	



Also,	Very	Important	
Deadline	

• When	is	it	due?	
• What	Ame?	
• What	Ame	zone?	

Requirements	

• What	is	the	page	limit?	
• Single	spaced	or	double	
• Signed	forms	

Contact	Informa@on	

• How	to	contact	the	program	officer?	
• Email	or	phone	call	
• Webinars	

•  How	does	it	get	submiced?	
•  If	electronic,	are	you	

registered?	

•  Partnership	Lecers	
		

•  FAQs	



ContacAng	the	Program	Officer	

•  Ask	Early	
•  Email	First	
•  Then,	Call	and	email	again	
•  Contact	InformaAon	is	usually	at	the	
beginning	of	the	RFP	or	the	end.	



ContacAng	the	Program	Officer	

•  Review	webinar	and	FAQs	
•  They	don’t	like	to	repeat	answers	
• Make	sure	your	quesAon	is	clear	and	is	
a	direct	quesAon.		



Need	Help?	

•  20	years	wriAng	federal,	state	and	foundaAon	
grant	proposals	

•  Grant	experts	available	to	answer	quesAons	
at	no	charge	

•  CompeAAve	rates	for	proposal	wriAng	
•  Technical	review	&	ediAng			



Find	Grant	OpportuniAes	

•  Sign	up	for	FREE	Grant	
Siren	email	alerts	

•  Grant	research	–	an	
affordable	custom	research	
service	to	idenAfy	grant	
opportuniAes	that	are	
specifically	aligned	with	the	
areas	where	you	need	
funding	

	
	



Resource	Associate	Services	

•  Grant	Research	
•  Grant	WriAng	
•  Technical	Review	
•  Partnership	Development		
•  Grant	WriAng	Training	
•  Capital	Campaigns	
•  501c3	Development	and	Program	EvaluaAon			



John	Nawrocki	
Development	Manager	
Resource	Associates		
p:	505.326.4245	
c:	505-402-3915	
f:	505.326.1698	
e:	j.nawrocki@grantwriters.net		

www.grantwriters.net		
		
	

Winning	grants	to	fund	the	greater	good	since	1995	

ScoM	Hyland	
Account	Manager	
Resource	Associates		
p:	303.246.5506	
f:	505.326.1698	
e:	s.hyland@grantwriters.net		


